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LETTER OF AGREEMENT

BETWEEN

Courtyard by Marriott Minneapolis Downtown
1500 Washington Avenue South

Minneapolis, MN 55454

AND

Regents of the University of Minnesota, through its «ACCOUNT»
Group: «POST_AS»
«ARR_DATE» Through «DEPARTDATE»
CONTACT:
«CNTCT_NAME»
PHONE:
«CNTCTPHONE»
EMAIL:

«CNTCT_EMAIL»
ADDRESS:
«CNTCT_ADR1»
«CNTCT_ADR2»
«CNTCT_ADR3»
«CNTCT_CITY», «CNTCTSTATE»  «CNTCTZIP»
The total value of this contract based on guest room block and catering commitment is:

«FOOD_REV» Food Revenue, «BEVG_REV» Beverage Revenue, «FROOM_REV» Meeting Room Rental

ADDITIONAL FEES

This is a non-smoking hotel. Smoking is not permitted in any areas of the hotel including all sleeping rooms, meeting space and all public areas. Participants agree to adhere to the hotel policies on conduct, cleanliness, damages and smoking. The Hotel reserves the right to assess extra charge and damages based on the severity of the situation.  A charge will be assessed for smoking in a non-smoking room based on Minnesota Statute 327.742.

PARKING

Parking is available in the municipal ramp adjacent to the Hotel.  The current rate for overnight parking is $22.00 for a 24 hour period and is subject to change without notice. The adjacent parking ramp is the property of a private entity and not that of the Courtyard by Marriott Minneapolis.

AMERICANS WITH DISABILITIES ACT

The Hotel agrees to use good faith efforts to ensure the facility complies with the requirements of the Americans with Disabilities Act (collectively, the "ADA") and its regulations and guidelines.  The Hotel and the University mutually agree to hold each other harmless from and against any third party claim that may be asserted against either party, on the basis of non-compliance with their respective obligations of the provisions set forth by the ADA.  

The Group agrees it will furnish to the Hotel a list of any auxiliary aids needed in any meeting rooms or function space by its attendees. Should such auxiliary aids be required, the Group shall pay all charges associated with the acquisition, rental or provision of such aids.

CONFERENCE COORDINATION

Your Hotel contact for the catering portion of your event is «CATR_NAME» who will assist you in finalizing all event details.  This will include room set-up, audio-visual requirements, signs, banquet menus, etc.  If you will be sending equipment or materials to the Hotel, please address as follows:

Courtyard by Marriott Minneapolis

1500 Washington Avenue South

Minneapolis, MN  55454

Attn: «SVC_NAME»
FUNCTION SPACE

The following is a breakdown of your banquet and meeting requirements.  If there are any revisions or additions to this program, please advise us as soon as possible, so that we may secure the appropriate function space.  It is important to note that all meeting space and/or banquet rooms at the Courtyard by Marriott Minneapolis Downtown are non-smoking.  That includes but is not limited to all pre-function space.

{+EVNT01B.DOC |«BIZ_ID»|}
MINIMUM REVENUE

This Agreement will generate revenue for Hotel from a variety of sources, including; food & beverage, and charges for ancillary services.  The minimum revenue anticipated by Hotel under this Agreement (excluding taxes and other charges) is:  

	Minimum Food & Beverage Revenue (based on committed food & beverage minimum):
	$0.00


If the University does not fulfill all of its commitments or cancels this Agreement, the University agrees that Hotel will suffer damages that will be difficult to determine.  The “Cancellation” provisions below provide for liquidated damages agreed upon by the parties as a reasonable estimate of Hotel’s losses and do not constitute a penalty of any kind.  

CATERING BILLING INSTRUCTIONS

All catering charges will be placed on a master account and are due prior to arrival unless appropriate credit has been pre-established.  All food prices are subject to 11.03% state sales tax, 14% gratuity, and 6% service charge.  Sales tax on the service charge is 8.03%.

Should direct billing be requested, please fill out the enclosed credit application.

CANCELLATION ON CATERING/MEETING SPACE

Catering/Meeting events must be cancelled 120 days prior to the function to avoid a penalty according to the below schedule.

The University agrees to the following cancellation schedule:  

	Date of Cancellation
	Amount of Liquidated Damages Due

	Date of Agreement to [120] days prior to event
	0% of Total Revenue*

	From [119] days to [90] days prior to event
	15% of Total Revenue*

	From [89] days to [60] days prior to event
	40% of Total Revenue*

	From [59] days to [30] days prior to event
	60% of Total Revenue*

	From [29] days to [0] days prior to event
	75% of Total Revenue*


*”Total Revenue” is defined by expected room rental plus food and beverage minimum and any increase in the food and beverage minimum listed in the banquet event order.

CONFIRMATION

If the arrangements contained within this Letter of Agreement meet with your approval, please sign and return it to our office by «DECSN_DATE».  After this date, if this copy has not been returned, this function space will no longer be held. If these arrangements do not meet with your approval, please do not hesitate to contact me at «BKDBY_PHONE».  We look forward to the opportunity of hosting your group.
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